
Standard Procedure for the Return of Expired, Damaged, and Obsolete 
U.S. Government License Plates 

U.S. Department of Justice 
UNICOR Sign Factory 
Federal Prison Industries, Inc. 

Federal Correctional Institution 
14601 Burbridge Road, S.E. 
Cumberland, MD 21502 

U.S. Government license plates manufactured after September 2009 are registered in the Federal Motor 
Vehicle Registration System (FMVRS) and must be returned to UNICOR for destruction.  You may also return 
license plates manufactured prior to September 2009.  License Plates with 00/0000 expiration date are 
considered obsolete per Office of Government-wide Policy (OGP) guidance and must be returned to UNICOR 
for destruction. There is no charge to you for the return shipment of license plates to UNICOR.  

Return license plates via 
Tom.Bosley@usdoj.gov.  We will issue an electronic call tag for 

you to put on your box. Take the box to your delivery area, UPS will not come to your desk.  Return tags to: 

UPS GROUND, using account number A5678T.  If you do not already have an 
account with UPS, please send an e-mail to 

UNICOR 
14601 Burbridge Road, S.E. 
Cumberland, MD 21502 
Attn: Tag Recycling 

Prior to shipment, document all license plates being returned on the Federal Motor Vehicle License Plate 
Return Form and place a copy of this form in each box being returned to UNICOR.  

Please keep a copy of the form for your records. You will need the form to check the status of your plates.

Upon arrival the plates will be inventoried, and any discrepancies will be immediately reported to the point of 
contact listed on the Federal Motor Vehicle License Plate Return Form. For this reason, please ensure that 
the point of contact information on the form is correct, complete, and legible.  

UNICOR will change the destroyed plates in the FMVRS as “DS” – Destroyed by UNICOR. 

mailto:Tom.Bosley@usdoj.gov�


Federal Motor Vehicle License Plate Return Form 
Agency Address: 

Date 

Point of Contact: 
Phone Number: E-mail:

Fax Number: 

Note: Each license plate returned must be listed on this sheet, and each box shipped must contain a 
copy of this return sheet.  Please check FMVRS three weeks after shipment to confirm DS status.

Plate Number 

(As seen on License 
Plate) 

A or B tag, if 
applicable – 
N/A for not 
applicable  

Expiration Date 
(If no dates use 
00/0000). Format 
MM/YYYY 

Return 
Quantity Single 

or Pair 
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